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1. Context 

The periodic statement summarizing all expenses for the period is available to you in real 

time on the platform. This tutorial will guide you through the steps to access the various 

documents. 

2. Check your periodic statement 

• Go to your "Finances" menu. 

• Open the "Actions" tab. 

• Click on the "Periodic Accounting" button. 

• Click on the desired period to display the corresponding periodic statement.  
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3. View your expense report 

If you would like a statement covering more than 4 months, you can view the expense 

report. To do so: 

• Go to your "Finances" menu. 

• Open the 'Actions' tab. 

• Click on the "Expense Breakdown" button. 

• Select the start and end dates of the desired period. 

• Click the "Generate" button. The document will be automatically generated as a PDF.  
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A question? Need assistance? 

• For any technical, educational or platform-related questions, please contact your 

institution directly. 

• If you would like to view other tutorials, feel free to click on the following link or 

scan the QR code below. 

 

https://parents.apkiosk.com/ 

 

 

Thank you for following this tutorial! 

  

https://parents.apkiosk.com/

